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DCI - EXECUTIVE RECISTRY (fib vy i Berg 5G) 
PIRSCTOR'S SUBICOT PILS 
Compists of ecorresronfence, wenorenia, and 
other papers which document eni/or reflect the 
polictes, proceftures ex plans of the Agency 


activities, both intermlly en extermally; be- 
tween this Ace=cy om the Unite House, Tue Con- 
gress, agencies of the USYS, iniivifireals enf 
others. Files ere mintairea by scurco an’ 
chronologically thoreuncer. 


a. White Houss, USID, Joint Chiefe,.cther 
egencies and Congress. 


be Agency Componente filed by offices. 
(1955-to éato) 7 
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ec. Inlividuls elpmbeticsl file! :.: 
(1955-to date) oe 
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Fermsnent. Diepossl not authorized. : 
Transfer to the Records Center vhen no 
longer ncefsd far roferonce purposes. 


@irectives, actions ani correspoctance sent 
through ICIS chamels to ex fron the Director 
ena the Chfefs of Etationms enl Cie? of Busca. 


Rointeive!a by ctation. 4 
(1955 to date) ~ 
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FILES IDENTIFICATION asl DISPUS ET IUN HNotnUeE tie 


Approved For Release 2002/01/31 ; CIA-RDBB4-0016 00 
Honthly letters to ths Director EGIA-RDRB 40016 WARD RO MOOR W posal not authorized. 
cote ot tte en Chiefs of Basco. Theso ‘Gransfer to ths Racozis Center vben no 
serve. aa resorts frou the field on ectivities at longer needed for reference purposes. 
each station. Filed by Station ec chranologicali; Qvtroy ~ Spe (a. . 
° iy ee se ee 
(1956 to azto) Tees “ 


3 | SPEECH FILE 


whago ere copies of speeches delivered by 6.0 
the Cireetor before groups end orgenirattoss at 
various cecesionse Filed ty topic or avetit. 


Se One cory of each speech to be saintalned . Permanent. Disposal not authorized. 
es the Agsney rocont ©cry Retire on oe 
De Extra copies of speeches maintained for Teuporary. Destroy vhen no longer 
roference or aistribution purposes. necdet. meres 
*] 

These ere copies of all Hetional Intelligence ha fomporary. Destroy when no longer needes 
Estimtes» 23 0 ee bot ee he yre- for reference PUrpOSes « sao) ve 
pores ona reverse . ~ ai -G — pel SIDE E BES 
Se ouartcns Tiles are caintained for reference [¢ 55, 497%, divirey PPE £ 
purposes» FlieA by NIB cucber en’ by SB nutter. 

(195758259) 
*, FROICT CQMISIEE FILES | 

1s 1.0 Teuporery. Destroy efter 2 years. Cut 
cotton patefteation oe eeearity bee pany + off «et the ent of each enleniar year; 

nas rong current filcs for two yeare 
ture of fcais, en other papcra relating to Fro- hold in . erca 
gocts which gmerally excecd (25,000 Offictal ., end destroy: ore, 
contes era retained ty the Project Review Comittia. Roa 2 rere 7 ! 
Pilea by progsct names : . . 
(1957 to este) - | 
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Approved For Releas : CIA- ! 
6&7) v. 8. BOARD Septet D0 
Consists of coples of USIB doeurents which 

are retained for reference of the ICT and his _ 
staff. Records copies are weintainsd by OLB Ld .. 
The files contain copies of the agorza, wimrites 

of meetings, directives ard other papers relating 


to the USI. 
(1958-59) 


OPERATIONS COORDINATING BOARD FILE 


Consists of the Director's copies of OCB 
status reports which ere maintained for reference 
purposes. Record copies are maintained by the 
ocp/Erc/DDP who serves es the Agency representa- 
tive on the Boarf. Filed by subject or progres 


title. 
(1958 to date) 


parposes. fore of the spec 
are the Hoover Commission Report, Jackson 
Comaittes Report, Jackson - British Report, 
Eberstafit Committee Report and others. 


REFIRENCE PUDLICATIGIS 


Thess are copies of various types of pub- 


Lieshed reports origirat in the office of the TM 
Im? eri copics of a Faintainca for 


information anil reforenca Purposes. 
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DISPOSITION INST RUL: LUND 
161R000100140008-7 


Tenporary. Destroy when no Longer 
neeted for reference purposes. 


jase pao aelaaged £2262 


fexporary. Destroy after 6 wonths. 


Temporery. Review reports annually. 
Submit list to Admin officer for dis- 
position (1e. offer to Records Center 
or the Library). 
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ferporary. Destroy when no longer 
nected for reference purposes. 
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COMINECATION LOGS 


Consiste of various posting mefia which 
serve ep logs for recording classified material 
received or @ispetched by the DCI or hie staff. 
Maintained primarily in accorfance with Security 


reguiations. Filed by category ani chronologically 


thereunder. 


a. Top Secret Log, Retained signed copies 
recording receipt, internal wovencnt end 
@iaposition of [5 waterial. Copy forwarted 
to £8 Control Officer. Prom dures 1958 log 
meintained on 5x8 form. Filed chronologi- 
eally. 
, (1946 to date) 


b, Secret and below. Record of the receipt 
ani disposition of material which is classi- 
fied secret and below. These logs also 
contain s brief summary cf the subject matter 
of each communication logged end serve as en 
iniex to the subject files. 

(1926 to date) 


ce. Cnbdle Log. Record of all cables received 1.2 


in the office. Raintained by cable numter. 


LOCATOR CARD FILES 


Consist of 3x5 cards which serve an an infex 
to subject files, catalog, address locator, and 
as a cross reference to the mail logs and to the | 
various ff{les mintained by the Registry. Cards 
are filed by ecurce, subject, alphabetically 
em chronclocically. 

(1952 to date) 
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Tewporary. Disposal not authorized. 
Retain in current files erea indefinitely. 


Temporary. Disposal not authorized. 
Retain in current files area indefinitely. 


Temporary. Destroy when one year old. 
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Temporary. Retire to Records Center ons 
year after change of Director. 
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DISCONTINUED PROGRAMS AND COMMITTEE FILES 


These are eccunulations of the correspontencs 1.0 Tauporary. Screen through and destroy 
and other documents which remain when progracs duplicate material; incorporate re- 
or comsittees have been Giscontinnedjalso the mainder in respective files. 
fnactive files of mexbers of the Director's Staff 
who are no longer active in such capacity. Files 
are transferred to the Registry for disposition. 


DOU? RECEIPTS 
Consist of retained signed eopies of receipts ol fenporary. Destroy efter 2 years. 


for classified docuvents which were sent to other Retain in current files area for two 
offices or agencies. Filed chronologically. years and . Bi 3, canthoct Bhan 
i770 te date) (985 1185, tere t FOUEE, CAE 


COURIER MAIL RECEIPTS 


Consists of the retained copy of Courier's 1.0 Tewporary. Pestroy after 3 ronths. — 
Clessified Mhil Receipt, which wes signed by the 
courter for clarsified mterial picked up for 
delivery to ar as Filed chronologically 
1959 


AQPMINISTRATIVE FILES 
Theee are notices, memoranda, reqrisitions, 6 Yemporary. Destroy efter ome year. 
instructions, papers on perromel uatters end Cut off at the en of each year; retain 


other housekeeping files accumlated for adzinis- for one year and destroy. 
tration of the staff. Filed by subject category. 
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